
 

 

FUTURA: Application 
 
A. Access / Login 
 

 

Upon clicking "Login", a popup opens 
where you can register with your Email 
address and the corresponding pass-
word.

 
B. Search for a research group 
 

(1) Search by Faculty and Department and select a 
research group by clicking on the group’s name 

(2) Search by name of a researcher and select a 
research group by clicking on the group’s name 

 

(2) 

(1) 

 
C. Changes in a research group 
 
1. General 
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Meaning of the Icons 
Left: "Back to the list" ¦ "Backward" ¦ "Forward" 
Right: "Save" ¦ "Edit" ¦ "Close" 

Description of the group’s research activities. 
Maximum 1'500 characters. 

Group Website 

Email address of the person responsible for the 
group (one address only) 

Free choice of keywords 
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2. Members 
 
a. Clicking the Icon "Edit" activates "Add a member" and "Delete 

the member(s)" 
b. Add member(s): a) "Search by name" of the person; b) select 

"Academic position"; c) select the language; d) confirm with 
"OK"; e) clicking the Icon "Save" imports coordinates from the 
database UNIGEP; f) back to the group by clicking the Icon 
"Close" 

c. Delete member(s): a) Select one or several people with the 
mouse; b) click on "Delete the member(s)"; c) save by clicking the 
Icon "Save"; d) back to the group with the Icon "Close" 

d. Modify the academic position of a member: the person needs 
to be deleted first and then replaced with the new status. The 
data derives from the database UNIGEP with all employees at 
the University of Fribourg. Missing information is to be reported 
to the Human Resources Department. 
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3. Research Projects 
 
 
 
a. Sort the projects by clicking on "Title", "Start Date" or 

"End Date" 
b. Navigate through projects with the icons "Forward" and 

"Backward" 
c. Clicking the icon "Edit" activates "Add a project" and 

"Delete the project(s)" 
d. After having selected "Add a project": a) enter the 

required data; b) confirm with "OK"; c) save with the 
icon "Save" 

e. Delete project(s): a) Select one or several project(s) 
with the mouse; b) click on "Delete the project(s)"; c) 
save with the icon "Save"; d) back to the group with the 
icon "Close" 



 

 

4. Publications and Presentations 
 
4.a General 
 
• Font: The information on publications and presentations is to be seized in normal font. Text in italics or 

bold are not useful for the purpose of the database. 
 
 
 
a. Sort the registered publications by title or year by click-

ing the relevant heading. Idem for presentations 
b. Navigate through publications with the icons "Forward" 

and "Backward". Idem for presentations 
c. Clicking the icon "Edit" activates "Add a publication" 

and "Delete the publication(s)". Idem for presentations 
d. "Add a publication" / "Add a presentation": see 4.b 

and 4.c below respectively 
e. Delete publication(s): a) Select one or several publi-

cation(s) with the mouse; b) click on "Delete the publi-
cation(s)"; c) save with the icon "Save"; d) back to the 
group with the icon "Close" 

 
4.b Add a publication 
 

 

Indicate the names of all authors, also those external to 
the group, in the order of their contribution. Possibly with 
Hrsg./Dir./ed. at the end. 

a. Title of the book/monograph 
b. Title of the contribution in scientific journal or edited 

volume 
All information without quotes “” 
Maximum 400 characters 

Year or exact date (DD.MM.YYYY) 

Select or delete contributor(s) from your group 

a. monograph: place, publisher, possibly series, edition, etc. 
b. contribution: title, vol., issue of the journal respectively 

information on edited  
Maximum 400 characters 

Make a selection 

Summary: maximum 1'200 characters 
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Save: click OK and subsequently the icon "Save" (see 
C.1) 
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4.c Add a presentation 
 

 

Indicate the names of all speakers, also those external to 
the group, in the order of their contribution 

Select or delete speaker(s) from your group 

Title of the presentation, without quotes “”, maximum 400 
characters 

Event and place of presentation, and duration in the case 
of conferences. Maximum 400 characters 

Select the current semester. This field will be abolished in 
the mid-/long-term. 

Exact date (DD.MM.YYYY) 

Make a selection

Summary: maximum 1'200 characters 
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